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USER MANUAL FOR THE FORM PORTAL  

To use NoMA’s Form portal you have to log in with a user account. If you don’t have a user account, 

you have to create this. This can be done in the Form portal’s login-page.  

Register a user  

The following steps will explain how an account is created:  

1. Click “Sign up now”  

  

  

2. Fill in your e-mail address and click “Send verification code”. You will then receive an e-mail 

with a verification code. Write this code in the “Verification code”-field and press “Verify code”.  

  



 

 

 

 

 

 

3. Fill in the information asked for in the fields and press “Create”.  

  

  

4. Scan the QR-code with the Microsoft Authenticator app. If you don’t already have this app, 

you can download it from either Google Play or App Store on iOS. After scanning the code 

your Form portal user account will be automatically added as an entry to the app. If you want 

you can change the name of the entry by clicking the settings icon after clicking into the entry.  

  



 

 

 

 

 

 

5. Write the verification code from your Authenticator app into the field for verification code in the 

sign up page.  

NB! If you wait too long before entering the code your session will expire. Your user has 

already been registrated, so in this case you have to log in to your account and set up 

Authenticator.  

  

  

6. Register your e-mail once being re-directed to the Form portal site. Use the same e-mail as in 

step 2.  

  



 

 

 

 

 

 

7. Verify that your information is correct, and press “Update”  

  



 

 

 

 

 

 

Log in with your user account  

1. Enter your email address and password in the login prompt  

  

  

2. Enter the code from the Authenticator app in the field for verification code. This code is from 

the entry you made to your Authenticator app in step 4 when registering your user account. If 

you have a new phone or for some other reason need to re-register your account in the 

Authenticator app, please send an email to post@dmp.no where you specify the e-mail 

address of the account you need to register.  

NB! If you wait too long before entering the code your session will expire. In this case you 

have to log in to your account again.  
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